
 

          File:  KL-E2 

 

STEP 1 

 

Complaint received by:  _________________________________ Date: _____________ 

    (Administrator in charge) 

 

Written response by:      _________________________________ Date: ______________ 

    (Administrator in charge) 

 

 

STEP 2 

 

Complaint received by: __________________________________ Date: _____________ 

    (Superintendent) 

 

Written response by:   __________________________________ Date: _____________ 

 

 

STEP 3 

 

Request to be placed on school board agenda received by: 

 

  __________________________________________ Date: ____________ 

    (Superintendent or designee) 

 

 

STEP 4 

 

Complaint discussed by school board on:    Date: _____________ 

 

Written response sent on:      Date: _____________ 

 

   _______________________________ 

    (School Board President) 

 

 

 

 

 

 

 

 

 

 


